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1. Use separate answer sheet for writing answers and give your personal information on it as well.
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2. Read carefully and attempt all questions.
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3. A question can consist of one or more parts.
e (F L s b e LI LT i L

4. Use black/blue ink for writing answers. Use of lead pencil is not allowed.
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I Total Marks: 52 I Part-B (Constructed Response Questions) I Total Time: 1 Hour 45 Minutes I

Question No: 1
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a ) Define System Unit and write down the name of its different shapes. (3 Marks)
(/3)-&’7,&5‘)@1Jﬁ;funq/_@}u{dgﬁ/ (a
b ) What are Peripheral devices? Write the name of any two Peripheral devices. (3 Marks)
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¢ ) Write the correct name of the devices as shown in the figure below. (4 Marks)
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Question No: 2
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a ) Define Application Software and write the names of any two application software. (3 Marks)
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b ) Write the steps to open Disk Cleanup utility program in MS-Windows. (3 Marks)
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¢ ) Write one difference between Utility programs and Device drivers with one example of each. (4 Marks)
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Question No: 3
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a ) Define First Line Indent, Hanging Indent, and Indent Both Sides. ( 3 Marks)
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b ) What is Tab Stop? List any two names of Tab Stop alignment styles in MS-Word. (3 Marks)
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¢ ) Write the steps to apply a border to a paragraph in MS-Word. (6 Marks)
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Question No: 4
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a ) Define the Background of the MS-Powerpoint slide. (2 Marks)
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b ) Briefly explain any two background effects of the slide in MS-Powerpoint. (4 Marks)
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¢ ) Write the method to change the Themes in MS Powerpoint. (4 Marks)
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Question No: 5
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a ) Who are e-mail Service Providers? Give the name of two famous e-mail service providers. (3 Marks)
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b ) Write the purpose of the following parts of the E-Mail message: (3 Marks)
(To, Cc, Bcc)
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(To, Ce, Bee)

¢ ) Write the steps to check the new message in an e-mail account. (4 Marks)
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