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OFFICE I\IANAGE]\'I ENl' ASSISTANT FIRST SENIESTER

DATE DAY 't't M E SUB.IECTS

09|2t2021 Thu rsday 9r00 A.M OP&N,I-I OFFIC]E PITOCEDUI{ES & MANACI]MENl S-I

tal2t202l Friday 9:00 A.M
-Ci!I 

CON,1PT]1'EII APPLICATIONS.I

I U t2t2lt2l Sat.rrddy 9:00 A.M '.r. 
I Fr.\r.rro\, \r ENL;LISH_I

t3t1212021 Mc rday 9:00 A.M I1&'S 'IELDPIIONIC TICIINIQUES & SKILLS

t4lt2/2021 'l uosday 9r00 A.M SHW] SHORI'I I ND WRII'ING-I

I5t12/2021 Wedoesda)' 9:00 A.M C-A-l COlviPlJl LR APPI-ICA]'IONS-I (PjtACTICAI.)

Irr/ ll 2011 'fhr rsdal 9:00 A.N4 Ol'&M-l Ol'flCD PI{OCEDLIRFIS & MANAOI-Ml:.N I s-l
(PRACTICAL)

t7 2t2o2l Fridi) 9r00 A.M -SlT-lw-i SftoRTTIANDwRITINC-I(PRA.cllcAL)

t/ 1 2/2 02 1 Sa1!rclay 9:00 A.M il 'ttr,t-uPl roNrc tttctINIQUES & sKll.Ls
(PR,{CIICAI-)

OFFICE I\'IAN,TCENT ENT ASSISTANT SECOND SEI\I ESTEII

DAl'E
t)e|rffil I.'E-II FIJNCI'ION^L LNCI,ISI I-II

W BUSINI]SS LE'ITI]ITS & RI]PoIt t \VI{I IINC

w-ll SHORT I lAr.\D wl{l'l lN(i-ll
( Alt co\4PU IER .Al',l'Ll( A lloNs-ll
OP&N4-II OFFICEPROCEDLJRES&MANACI]MENTS-II
(\ll cu\ll'u fl R 

^Pl'Llr 
nl luN\-ll {Plln ( ll( AI )

OP&\l-il uFl ICEPI{r)( fDl ltl S& NI\Nn(;l \ll \Jli-ll

Sl lw-l sltoRT HAND wRt'l INC-ll (Pt{,\cllcll-)
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