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DATE SHEET

)oM
( Theory )

Annual Examination 
' 

2021

prpLqryA IN OFFICE MANAGEMENT ONE YEAIt

IMPOIITANT IN STRUCTION S

1. All the practical exarninations will be taken at the Institution concernecl.

2. Local holiclay rvill not a{lect the examinatiou Scheclule'

3. Papcr shotrltl be opened according to the clates given in Date Sheet'

4. The attendarrce chart / rlento of theory exntninatiou may be sent to Depttty

A Copy it may be packecl in the bunclle containing solved Answer book's'

5. lrractical altcnclance chart along rvith practical award lists may be sent to ChiefSecrecy Officer of the

[)l]'fD Lahote.

6. Centr.e Superiltenclent sholld in(brm the cancliclates that they rvill be providecl answer books containing 20 pagcs

ancl they will pot be proviclecl any extra sheet. Therefbre, they should not waste any page by tnaking

Margins i lJ,.trdcrs.

7 . lf Extra She:t is demantlcd by the canclitlate then isstte him/her a new Ansrver Book instead of Extra Sheet

8. Entry in llxlrmination Ccntre is not allorved rvithout weirring of fbce mask

g. Implerneltii,ion o1 SOPs issuecl by the Covernment regarding Corona Virus (COVID-19) is compulsory'

Attcr.rtion:

1'he Supervisory Stirffis requcstecl to open the question

Date sheet. In ca:;e of Non'coupliauce, the Supervisory

Controller (Conduct).

papers according to the Date &. me as given in the

Stall'rvill be held consequences
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DATE DAY .tIME SI.]BJECTS

0510812021 Thursday 9:00 A.M OFF. ADMN OFFICI] ADMINIST'RATION-3 (PERSONNEL &
OFFICE MANAGEMENT)

0610812021 Fn day 9:00 A.M COI4P. STUDIES COMPUTER STUDIES (DATA
MANACEMENT, DBASE IV, MS.ACCESS
2OOO.INTERNET)

07108/202 Satrrrday 9:00 A.M BUS. ENG BUSINESS ENGLISII

091081202 Monday 9:00 A.M BUS. URDU BUSINESS URDU

l0/08/202 Tuesday 9:00 A.M sH. rnANs SIIORTHAND TRANSCRIPTTON (PAPER-A)

v08/202 Wednesday 9:00 A.M -SH.TRANS SIIORTHANDTRANSCRIPTION(PAPER.B)


