

[Type text]


KHYBER PAKHTUNKHWA BOARD OF TECHNICAL EDUCATION, PESHAWAR
Diploma in Commerce 
Subject: - Business Information Technology-I

Model Paper
Total Marks: 75 



 


             Total Time: 3 hours
Note: Section-I is compulsory, solve it on the same sheet and should be returned to the examiner after 30 minutes.  
Section-I

Max Time Section-I: 30 minutes





Max Marks: 15
Q1. Write the most suitable/correct options in the box from the following.
i. Processed data is known as _________________.

a. Alphabetic data
b. alphanumeric data
c. information

d. none
ii. The collection of logically related data is called _____________.

a. DBMS


b. Database

c. data warehouse
d. none
iii. First generation of computer was based on ______________.

a. Transistor

b. integrated circuit
c. vacuum tube
d. none
iv. Analog computers are faster than digital computers.

a. True


b. false
v. The most powerful computer is ___________.

a. Personal computer
b. laptop

c. super computer
d. PDA
vi. _____________ is also called volatile memory. 

a. ROM


b. PROM

c. RAM
d. EPROM
vii. MS window is a type of single user operating system.

a. True 


b. false
viii. __________ DOS command is used to display the contents in a directory. 

a. CDIR


b. MKDIR

c. DIR


d. DDIR
ix. The shortcut used to close the current window in MDI program is __________.

a. Alt + c


b. ctrl + C

c. alt + f

d. none
x. The group of picture buttons below the menu bar is ___________.
a. Title bar
b. tool bar

c. picture bar

d. status bar
xi. The shortcut used to create new file in MS word is ___________.

a. Ctrl+F


b. alt + f

c. ctrl + N

d. alt + N
xii. Footer is added to which part of the page?

a. Top


b. bottom

c. left


d. right
xiii. One excel document may have many sheets.
a. Ture
b. false
xiv. The intersection of row and column in excel is an area called ________.

a. Square


b. cell


c. rectangle

d. attribute
xv. Formula in MS Excel begins with ____________.

a. <


b. =


c. {


d. (
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Section-II
Q:2. Write short and to the point answers to any Seven (7) parts from the following. 

i. Differentiate between data and information. 





(4)
ii. Advantages of second generation computers. 




(4)
iii. Differentiate between RAM and ROM. 





(4)
iv. Differentiate between single user and multi user operating systems. 

(4)
v. Differentiate between CDIR and MKDIR Ms DOS commands. 


(4)
vi. Match the values in the following table. 





(4)
	Operation
	Shortcut
	Your choice(shortcut)

	a. Redo
	Ctrl+x
	a. 

	b. Cut
	Ctrl+v
	b.

	c. Past
	Ctrl+z
	c.

	d. undo
	Ctrl+y
	d.

	e. new
	Ctrl+n
	e.


vii. Differentiate between past and past special. 





(4)
viii. How the keyboard layout can be changed in inpage software. 


(4)
ix. What is meant by work space? 






(4)
x. Write the purpose of average and IF functions in MS Excel. 


(4)
Section-III

Write detailed answers to any four (4) questions from the following.  

Q:3. Explain in detail different types of data. 





(8)
Q:4. Write detail note on input and output devices. 





(8)
Q:5. Explain the following MS DOS commands. 





(8)
CLS, DIR, CDIR, TIME, Format
Q:6. How to insert a table in MS word? Write the steps for inserting a table having 5 rows 
 
and 8 columns. 









(8)
Q:7. Explain the function of following MS Excel functions with examples. 

(8)
 Sum, max, count, Min, Now 
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