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IMPORTANT INSTRUCTIONS

NOTEi- Please read the fottowinq inskuctions carefultv to avoid anv comotication.

The candidates of D coM Part | & Part ll Bli (Practjcal), DHo (Practical) and DBA (Project)will be conducted in appropriate labs ofthe concerned institute. The candidates
will be divided into groups according td the available facilities; each group wijl consist of at ledtt 25 students Each 5et of question papers wr be used according to the date
and time Siven in the date 5heet. The Principle should ensure the availability of computers /facilities accordingly.
For the examination of English/ urdu Typewritjng the siudents will be divided into gfoups according to the Typewriters availabie. Each group will consist of minimum 2o
students- Each sel of question papers will be !sed according to the date sheet. lt may be ensored that before the distributjon of objechve type porton (part t) the
Typewriting Machlnes should be kept away frorn the stLrdents or the exarnination of this part of paper should be conducted in a room where there is ro Typing Machine.
centre5uperintendent,Deputysuper|ntendentandDistributing|nspectoroftheeXaminationc

belong or as per directon of conduct section - | pBTE.

In €ase the number of candidates in Entlish / urdu shorthand part I & Partll lspeed) is more than 5c, they wjll be divided into two groups. shorthand dictation will be
delivered to both groups in separate rooms by two different teacherg of the concerned institute at the examination centre and payment wjll be made as per Board,s Rules
by the Centre Superintendent at the spot @ RS 3OO per group dictation / per teacher.
The Principal or his nominee will perform his duty as Resident Inspector during the Typing /BtT practical examination. The pradical euestion papers will be kept under the

safe custody of Princapal/ Resident lnspector.
The students of D c0M (Part-ll) those who are appear ng in Blr-l {office secretarial Practice Group) will take the practical examinatron atong wrth the students of D coM
(PART l) as per schedule/ date sheet and when informed / grouped by the principal,

local Holiday will not affect the examination.
The original attendahce chart / memo of theory exam may be sent to Oeputv Controller Conduct.
A copy of attendance chart / rnemo of theory exam attached with the solved Answer books bu ndle and prac$cal attendance chart along with practical award lists may be
sent to Chief Secrecy officer of the pBTE Lahore.
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